
 

 
SAFETY POLICY AND PROCEDURES 
EMPLOYEE ORIENTATION MANUAL 

 
             SAFETY ​& ​HEALTH POLICY STATEMENT 

The Occupational Safety and Health Act ​of 1970 clearly defines the requirements to provide safe and healthful working conditions for all                     
e1nployees. Therefore, the safety and health of our employees is the ​first ​consideration in operating this business. 

 
Safety and health in our business ​must be part of every operation. Without question, it is every employee's. responsibility at all levels. 

,, .,, 
 

It is the intent of ​Eastside Bulk LLC, to comply with all laws. To do this, we must constantly be aware of conditions in all, work areas that                            
can produce injuries. No employee is required to work at a job they know is not safe. Your cooperation in detecting hazards and, in turn,                         
controlling them, is a condition of your e1nployment. Inform your supervisor immediately of any situation beyond your ability or authority to                     
correct. 

 
The personal safety and health ​of each employee of is of primary· importance. Prevention of occupation-induced injuries and illnesses is 
of such consequence that it will be given precedence over operating productivity, whenever necessary. To the greatest degree possible, 
management will provide all mechanical and physical activities required for personal safety and health, in keeping with the highest 
standards. 

 
We will maintain ​an occupational safety and health program confor1ning to the best practices of organizations of this type. To be successful,                      
such a program must embody proper attitudes towards injury and illness prevention on the part of supervisors and e1nployees. It also requires                      
cooperation in all safety and health matters, not only between supervisor and employee, but also between each employee and their co-workers.                     
Only through such a cooperative effort can a safety and health program, in the best interest of all, be established and preserved. 

Our objective is ​a safety and health program that will reduce the number of injuries and illnesses to an absolute minimum, not merely in                        
keeping with, but surpassing, the best experience of operations similar to ours. Our goal is zero accidents and injuries  

  



Our safety and health program includes: 
 

• Providing mechanical and physical safeguards to the maximum extent possible. 
• Conducting a program for safety and health inspections to find and eliminate unsafe working conditions or practices, to control health                    

hazards, and to fully comply with OSHA safety and health standards for every job. 
• Training all employees in good safety and health practices. 
• Providing necessary personal protective equipment, and instructions for proper use and care. 
• Developing and enforcing safety and health rules, and requiring that employees 

cooperate with these rules as a condition of employment. 
• Investigating, promptly and thoroughly, every accident to find out what caused it, and correct the problem so it will not happen  

We recognize that responsibilities for occupational safety ​& ​health are shared: 
• This employer accepts responsibility for leadership of the safety and health program, for its effectiveness and improvement, and for                   

providing the safeguards required to ensure safe work conditions. To accomplish this ​Fred Wortmann ​has been appointed Safety                  
Director to verse our safety activities. 

• Supervisors are responsible for developing proper attitudes toward safety  

in. themselves and in those they supervise, and for ensuring that all operations are performed with the utmost regard for the safety and                       
health of all personnel involved, including themselves. 

• Employees are responsible for wholehearted, genuine operations of all aspects of the 

safety and health program - including compliance with the rules and regulations - and for continuously practicing safety and health                    
while performing their duties. 

 
Fred Wortmann ​shall see that all employees are properly instructed and supervised in the safe operation of any machinery, tools,                    
equipment, process, or practice which they are authorized to use or apply while at work. 

 
Production is never so urgent that we cannot take the time to do our work safely. 
 
PROGRAM GOALS 

Why have a Workplace "Safety and Health Plan? Taking risks is part of running a business, particularly for small business owners. You take                       
risks in product and develop1ment, marketing, and advertising in order to stay competitive. But there are some risks that should never be                      
taken. One of these is risking the ​safety ​and ​health ​or workers. Safety begins at the top and goes downward throughout the Company. The                        
primary goal of Eastside Bulk Transport is to continue operating a profitable business while 
Protecting employees from injuries or illness. This can  be achieved by delegating responsibility and accountability to all involved in 
Eastside Bulk LLC operation. 

• Responsibility: ​Having to answer for activities and results. 

• Accountability: ​The actions taken by manage1nent to insure the performance of responsibilities. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
  



In other words, to reach our goal of a safe workplace everyone needs to take responsibility and be held accountable. 
 
Benefits of achieving our goals are: 

• Minimizing of injuries and or accidents 

• Minimizing the loss of property and equipment 

• Elimination of potential fatalities 

• Elimination of potential permanent disabilities 

• Elimination of potential OSHA fines 

• Reductions in Workers' Compensation costs 

• Reduction in operating costs 

• Having the best" Safety and Health" conditions possible in the workplace 
 
MANAGEMENT COMMITMENT 
 

Eastside Bulk LLC is committed to building an effective ​injury ​and ​illness ​prevention plan, putting it in ​writing, ​and ​integrating ​it into 
the entire operation. 

 
The 1nanagement of Eastside Bulk Transport is committed to the Company's safety policy, and to provide direction and motivation by: 
• Appointing Safety Director, who will chair our Safety Committee 
• Establishing Company safety goals and objectives 
• Developing and implementing a written Safety and Health program 
• Ensuring total commitment to the Safety and Health program 

• Facilitating employees' safety training 

• Establishing responsibilities for management and employees to follow 

• Ensuring that management and employees are held accountable for performance of their safety responsibilities 

• Establishing and enforcing disciplinary procedures for employees 

• Reviewing the Safety and Health program annually, a11d revising or updating as needed 
 

LABOR & MANAGEMENTACCOUNTABILITY 
 

All employees, both labor and management, need to understand their responsibilities under OSHA rules and be held accountable for                   
complying with the rules as well as the Co1npany's related policies. 

 
It is the responsibility of Eastside Bulk LLC to provide a safe and healthful work environment for their employees. However, holding                     
everyone accountable for their part in the workplace safety and health is critical for a st1ccessful injury and illness prevention plan. 
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EMPLOYEE INVOLVEMENT 

Employees are required to work in compliance with the safety rules, report all accidents and near misses, and report all unsafe conditions or                       
unsafe practices. To demonstrate Eastside Bulk Transport commitment to support the employees .in these responsibilities, Eastside Bulk                 
Transport will do the following: 

 
Communication System: 

• Encourage employees to inform Eastside Bulk Transport about workplace hazards without fear of reprisal 

• Establish and maintain a centrally based "Safety Bulletin Board" where current, relevant information may be easily reviewed by 

employees 

• Schedule general employee meetings at which time safety is freely and openly discussed by those present. These meetings will be                    
regular, scheduled and announced to all employees and managers to achieve maximum attendance. The purpose of these meetings is                   
safety, and the concentration will be on: 
I. Occupational accident and injury history at our work sites, with possible comparison to other locations within the Company. 

2. Feedback from the Safety Committee. 

3. Guest speakers concerned with workplace safety and health 

4. When possible, brief audio-visual materials that relate to our business. 

• Conduct training programs for communicating with employees. 

• Provide a safety suggestion box so that employees, anonymously if desired, can communicate their concerns with 
management. 

• Document all communication efforts to demonstrate that an effective communication system is in place. 
 
HAZARD IDENTIFICATION ​& ​CONTROL 

Periodic inspections and procedures for correction provide methods of identifying existing or potential hazards in the workplace and                  
eliminating or controlling them. Hazard control is essential to an effective injury and illness plan. We will be sure to look at safe work                        
practices and ensure that they are being followed and that unsafe conditions or procedures are identified and corrected properly and                    
promptly. 

 
Employees are encouraged to report possible hazardous situations, knowing their reports 

will be given prompt and serious attention. 
 

Workplace equipment and personal protective equipment will be maintained in good, safe working condition. 
 

Hazards, where possible, will be corrected as soon as they are identified. For those that cannot be immediately corrected, a target date for                       
correction will be set. Eastside Bulk Transport will provide interim protection for workers to help monitor the progress of the hazard                     
correction process. 

 
  



 

ACCIDENT/INCIDENT INVESTIGATION 

En1ployers and safety committees are required to investigate or assign responsibility for investigating accidents. Accident/incidents will be                 
investigated by trained individuals, with the primary focus of understanding why the accident or incident occurred, and what actions can be                     
taken to preclude the focus will be on ​solutions ​and never on ​blame. ​Employees are to adequately identify the causes of the accident and                        
or  incident. 

 
WORKER TRAINING 
 

. 
Training is another essential element of eliminating accident and or illness with a prevention plan. OSHA regulated. 

Task training for workers for any job or task they are assigned. 

 

Our plan includes training and instruction: 

• For all new employees when they are first hired. 

• For all new employees for each specific task. 

• For all employees given new job assignments for which training has not already been received. 

• Whenever new substances, processes, procedures, or equipment are introduced into 

• the workplace and present a new hazard. 

• Whenever new personal protective equipment or different work practices are used on existing hazards. 

• Whenever Eastside Bulk Transport is made aware of a previously recognized  

Hazard, they shall correct the situation immediately. 

• For all supervisors to ensure they are familiar with the safety and health hazards to which employees under their immediate 
direction and control may be exposed. 

 
An effective safety and health plan requires proper job performance by everyone in the workplace. 

 
It is the determination of Eastside Bulk Transport to ensure that all employees are knowledgeable about the materials and equipment with                     
which they work, what known hazards are present, and hot they are controlled. 

 
PERIODIC PROGRAM EVALUATION 
 
A periodic review is scheduled to look at each critical component in our safety and health 

_plan to determine what is working well and what changes, if any, are needed.  All 

employees are encouraged to participate by keeping Eastside Bulk Transport informed of their concerns regarding the elements of this                   
safety and health plan. 

 
The success of this safety and health plan is dependent upon two things: First, Eastside Bulk LLC must provide a ​safe ​and ​healthful                       
environment in which the employee has the opportunity to work safe, and second, the employee must ​choose ​to work safe. 

 
  



-​-​- 
 
 
 
 
 
SUPERVISOR/FOREMAN 
 

The Supervisor and/or shop Foreman will establish a11 operating procedures to ensure that safety of all employee’s health is managed in                     
the same manner and with the same emphasis as production, cost, and quality control. This will be accomplished by: 
• Regularly emphasizing at accident and health hazard exposure prevention are not only moral responsibilities, but also a condition 

of employment. 
• Identifying operational oversights that could contribute to accidents which often result in injuries and property damage. 
• Participating safety and health related activities, including routinely attending safety meetings, reviews of the facility, and correcting                 

employee behavior that can result in accidents and injuries. 
• Spending time with each person hired explaining the safety policies and procedures &hazards of his/her workplace area. 
• Ensuring that proper orientation of "new hires" is properly carried out. 

• Making sure that a "Competent Person" is required, that one is also present to oversee, and instruct employees when necessary. 
• Never shortcutting for expediency, nor allowing workers to do so. 
• Enforcing safety rules consistently and following Eastside Bulk Transport discipline and enforcement procedures. 
• Conducting daily job-site inspections and correcting noted safety violations. 

 
EMPLOYEES 
 

It is tl1e duty of each and every employee to know the safety rules and conduct his work in compliance with these rules. Disregard of the 
safety and health rules shall be grounds·. for disciplinary action up to and including termination. It is also the duty of each and 
every employee to make full use of the safeguards provided for their protection. Every employee will receive an orientation when 
hired and receive a copy of any Company Safety and health policies. Employee responsibilities include the following: 
 
• Reading and understanding following safety and health rules and procedures. 
• Signing the Code of Safe Practices and any other policy acknowledgements. 
• Wearing Personal Protective Equipment (PPE) at. all times when working in areas where there is a possible danger of injury. 
• Wearing suitable work clothes as determined by the supervisor/foreman 
• Performing all tasks safely as directed by their supervisor/foreman. 
• Reporting ALL injuries, no matter how slight, to their supervisor/foreman 

Immediately seeking medical treatment promptly. 
• Knowing the location of first aid, fire prevention equipment, and safety devices. 
• Attending any and all required safety and health meetings. 

• Not performing potentially hazardous tasks, or using any hazardous materials until properly trained, and folJowii1g all safety 
procedures for those tasks. 

• STOPPING AND ASKING QUESTIONS IF EVER IN DOUBT ABOUT THE 

SAFETY OF ANY OPERATION 

 

  



 
 
 
 
 
 
 
 
 
 
 
 

It shall be the duty of' ​Fred Wortmann ​to assist the Supervisor/Foreman and all other levels of Management in the initiation, education,                      
and execution of an effective safety program including the following: 

• Introducing a safety program to new employees 

• Following up on recommendations, suggestions, etc., n1ade at the "Weekly" safety meetings. All topics of safety meetings must 
be documented accordingly 

• Assisting the personnel in the execution of standard policies 

• Conducting safety inspections on a periodic basis. 
• Addressing all l1azards or potential hazards as needed 
• Prepari11g monthly accident reports and investigations 

• Maintaining adequate stock of first aid supplies and other safety equipment to insure their immediate availability 

• Becoming thoroughly familiar with OSHA regulations and local and state safety codes. 

• Defining the responsibilities for safety and health of all subordinates and holding each person accou11table for their results through                   
the formal appraisal system and where necessary, disciplinary procedures 

• Emphasizing to employees that accidents create unnecessary personal and financial losses. 

• ALL OSHA 300 logs will be filed according if and or when a work-related illness or accident arises, furthermore these records will 
be readily available if or when they have to be produced.  

• Log of Work-Related Injuries and Illnesses (OSHA Form 300), 

• Summary of Work-Related Injuries and Illnesses (OSHA Form 300A), and 

• Injury and Illness Incident Report (OSHA Form 301). 

 

 

 

This safety program is designed to provide drivers, employees, and all other concerned parties with information regarding the operational policies, safety policies and general 
practices of this company. A wide scope of information is provided herein. However, it is not the intent of the company to list all of its programs, policies and or procedures 
in this manual. It is also understood that the information contained herein is subject to change at the discretion of the company. Additional policies and directives may be 
issued at any time. It is the intent of this company to operate safely and in accordance with the regulations set forth by the Department of Transportation and all other 
applicable agencies. Nothing in this manual is designed to supersede these regulations. All drivers are expected to operate safely and courteously on the highways. Evidence 
that this requirement is not being honored will result in the immediate revocation of the safety clearance of the offending driver. 

VIOLATIONS:​ ​1. Any driver incurring a violation that is the fault and responsibility of the driver (i.e. red light, parking, “No Truck” route, etc.) shall be subject to the 
following: 

1st Offense – Warning  

2nd Offense – 3 day Suspension  

3rd Offense – Suspension (amount to be determined) or termination. 2.  

Drivers using restricted bridges or routes shall also be subject to the following:  

1st Offense – 1 week suspension without pay  

2nd Offense - Termination  

GENERAL POLICIES  

1. All drivers are expected to operate within the limits set forth in the federal regulations, and local, municipal and state laws of all jurisdictions operated in. This is inclusive 
of logging regulations, weight limitations, speed limits, and physical requirements. Drivers who violate these laws will be subject to disciplinary action by the company. 

 2. DRUGS AND ALCOHOL ARE STRICTLY FORBIDDEN IN ANY COMPANY VEHICLE.  

3.Firearms are strictly prohibited in all vehicles operating on behalf of the company.  

4. Pets/animals of any kind are expressly forbidden. 

5. Passengers are not allowed. 



 6. All customers, employees and members of the general public are to be treated with respect and courtesy.  

7. Paperwork is to be turned in at the end of each work day. If for reason you do not return to the terminal, bills, logs, etc should be submitted in a timely manner.  

8. All accidents must be reported to the company as soon after the accident as possible. Failure to report accidents will result in the revocation of the driver’s safety clearance.  

9. All drivers are expected to check call daily and to stay in touch with the company as requested by dispatch. This may require several phone calls per day in some instances.  

10. A C.B. is a valuable tool for drivers. Please use yours with respect for the motoring public. We do not expect our drivers and representatives to use profanity or vulgarities 
on the radio.  

11. It is expressly forbidden for any employee or agent of the company to come onto company property under the influence of any illegal drug or alcohol.  

12. All trucks are expected to use the shortest practical routes. Out of route miles will be charged back to the driver at the current fuel costs. If a direct route is unsafe due to 
mountains, narrow highways, or other reasons, please advise your dispatcher and obtain approval for alternate routing.  

13. Deliveries are to be made in a timely fashion. This company will not ask any driver to violate state or federal laws in order to make an on-time delivery. However, so long 
as the scheduling allows for on-time deliveries, drivers are expected to meet their appointment times.  

14. If, for any reason, a driver foresees that an appointment time cannot be met, dispatch must be notified as soon as possible so that they can coordinate with the customer.  

15. Fuel should be purchased only at authorized fuel stops. If such stops have not been designated, it is the responsibility of the driver to help control fuel costs by buying fuel 
at the lowest prices available.  

ACCIDENTS 4 *The company requires its drivers to use available seat belts and any other safety equipment afforded to them for their own wellbeing and to reduce the 
injuries that may result from a motor vehicle accident. Although we strive to operate accident free, we know that an accident can occur at any time. If you are involved in an 
accident, please follow these guidelines.  

1. Secure the scene. This may consist of putting out triangles, activating the 4ways on all vehicles, setting out flares (If there is no spill or volatile chemicals such as gas, 
diesel fuel, etc) and using other persons for traffic control. In the case of minor accidents, it may be advisable to move the damaged vehicles from the roadway. However, if 
doing so, please photograph or otherwise verify the location of both vehicles prior to moving them.  

2. Render first aid and/or comfort to injured parties, if necessary. If you do not feel capable of performing this function, try to find someone who can assist.  

3. Notify the police as quickly as possible  

4. Notify the company as quickly as possible  

5. Get out your accident kit and begin obtaining all information that is asked for on the accident report.  

6. If the other party is willing to accept the blame, ask them to fill out the driver exoneration form.  

7. Obtain the names, addresses and phone numbers of any witnesses. If people refuse to provide the above information, record their license plate number and provide that 
information to the insurance company representative.  

8. Make no statements to anyone other than the police, and then only respond to questions that they ask.  

9. If you have a camera available (phone, etc.), take photographs of all aspects of the accident scene. a. Photograph all four sides of all vehicles involved. b. Photograph skid 
marks, gouge marks, and debris that is in the road as a result of the accident. In these photographs, try to get some landmarks in the background to help identify the location 
of the items. c. Photograph any temporary situations such as illegally parked vehicles, obscured signs, etc that were contributory to the accident. d. Photograph the other 
parties involved. In particular, if they seem healthy and are leaning over, or otherwise showing back and leg mobility, photograph those actions to verify the limits of their 
injuries. e. Photograph the license plates of all vehicles stopped at the accident scene. These might very well be witnesses that could not otherwise be discovered.  

10. Comply with the drug and alcohol testing requirements if necessary. Remember, you must drug and alcohol test if it is a fatal accident. If it is a personal injury accident in 
which you got a ticket and the injured party requires treatment away from the scene, you must drug and alcohol test. If it is a property damage accident that results in one or 
more of the vehicles being towed, you must alcohol test if you receive a citation as a result of the accident. All accidents will be evaluated by the company for preventability. 
Any driver who has 2 preventable accidents in a 3-year period will lose their safety clearance.  

COMPANY POLICY ON  CONTROLLED SUBSTANCES, ILLEGAL ALCOHOL USE, AND DISHONESTY  

Any driver or applicant who is found to be under the influence of an Illegal drug or unprescribed controlled substance will, in all but rare cases, be terminated from or 
removed from consideration, for employment. Any driver who is found to be operating a company vehicle while under the influence of alcohol or who is found to be in 
possession of alcohol while on a company vehicle will be subject to termination from employment. In a rare case involving extenuating circumstances where the employee is 
not terminated that employee would have to successfully complete a “return to duty process”, which includes treatment by a “Substance Abuse Professional”, before 
resuming employment and safety sensitive functions. *SEE ALSO COMPANY DRUG AND ALCOHOL POLICY! Any driver who commits an act of dishonesty while in 
the scope of employment shall, without recourse, be immediately terminated, and shall not be eligible for rehire.  

Acts of dishonesty shall include, but not be limited to the following:  

1. Theft of company equipment.  

2. Criminal conversion of company property.  

3. Illegal use or possession of drugs or controlled substances.  

4. Operating a vehicle under the influence of alcohol.  

5. Making false statements or statements that are materially incorrect with the intent of misleading the company regarding any action that might jeopardize the well being of 
the company.  

6. Any act of violence against an employee, customer, or any member of the general public while acting as a representative of this company. 

 7. Any act of a malicious or destructive nature that affects the well-being of the company or its employees.  

8. Conviction of a felony while in the scope of employment. The above rules shall apply to all employees, independent contractors, and representatives of this company.  

LOGS 6 All drivers are expected to operate within the laws set forth by the DOT. A brief explanation of those laws is set forth below. 12 Hour Rule: This rule requires 
drivers to stop 12 hours after beginning their duty tour. Regardless of how the time is spent, the driver must take a 10-hour break at the end of 12 hours. The 12-hour period 
begins once the driver ends his 10-hour break by making an entry line 4, on duty, or line 3, driving. 11 Hour Rule: Within the 14 hours allowed to the driver, only 11 of those 
hours may be spent on line 3, driving. Once the driver has had 11 hours of driving time, he must take a 10-hour break before driving, even if he has time left in his 14-hour 
period. 70 Hour Rule: This rule states that once you have been working for 70 hours in any 8- day period, you may not drive. In order to comply with this regulation, you 



need to keep track of your hours. Each day, before you begin driving, you need to add up your total hours on lines 3 and 4 for the past 7 days and subtract the answer from 
70. Whatever is left is what you can drive that day. The 70 hours of accumulated time may be eliminated by taking 34 consecutive hours off duty. If the driver has 34 
consecutive hours off, his 70-hour total is reduced to 0 and he begins the cycle again. 10 Hour Break: Breaks must be taken in the sleeper berth or off duty. If sleeping in a 
sleeper berth equipped truck, the time should be logged on line 2, Sleeper berth. Off duty time spent outside of the sleeper should be logged on line 1, Off Duty. If the 
10-hour break is uninterrupted by any on duty or driving time, you may combine line 1 and line 2 to achieve your 10 hours. Speed: DOT requires that all trucks abide by the 
speed limits of the states that they are operating in. They also state that in their opinion, if a truck obeys the law, it cannot average more than 5mph less than the speed limit. 
In the case of 2 lane highways with a 55mph speed limit, DOT believes that the maximum that a truck can average is 45mph. Be sure that your average speeds for the trip do 
not exceed these maximums. On Duty Time: All fuel stops, DOT inspections, random drug tests, time spent loading/unloading, breakdowns, vehicle inspections, and 
accidents must be logged on duty not driving. Loading and unloading time should reflect only the time that is spent actually working. Time spent waiting, etc, may be logged 
off duty or in the sleeper berth Timely submission: Logs should be turned in as soon after completion as possible. Ideally, all logs should be turned in every time that the 
truck returns to the terminal. At the very most, DOT requires that the logs be turned in not more than 13 days from the date of completion. Falsification: Logs must match all 
timed and dated documents including fuel stops, road side inspections, toll tickets, Kat Scale tickets, and freight bills. Mileage must be at least the miles listed by PC Miler or 
Household movers guide. Point to point miles should match as well as total miles for the trip. SAFETY 7 All drivers are expected to operate in a safe and defensive manner at 
all times. More than one at fault accident in a three-year period will result in the driver’s safety clearance being revoked. Speed: It is expected that all drivers operate within 
the posted speed limits for the states that they are operating in. Excessive tickets will result in the driver being put on probation or terminated. Following distances: All 
drivers are expected to use the National Safety Council’s following rule. This requires a minimum of 7 seconds of following distance at highway speeds and 6 seconds at 
speeds under 40mph. These following distances should be increased by at least 1 second if the roads are wet or slick. Reduced Traction: Adverse weather conditions can 
result in reduced traction. In the event of rain, reduce your speed by 25-30% and increase your following distance by at least 1 second. If the rain is heavy enough to require 
your wipers to be operated on high, or if your visibility is reduced by tire spray, speeds may need to be decreased even further and following distances increased. When 
operating on snow covered highways, speeds should be decreased by at least 50% and following distances should be increased by at least 2 seconds. This rule applies even if 
the snow cover on the highway is intermittent. Remember, there may well be icy conditions as a result of snow being compressed by traffic. When operating on icy roads, the 
best recommendation is “don’t.” When conditions become icy, find a safe haven and get off the road. Until you can do this, reduce your speed to a crawl, use your 4-ways, 
and increase your following distances by at least 2-3 seconds. Remember, ice at 32 degrees can be up to 10 times as slick as ice at 0 degrees. This means that your stopping 
distances can increase by a factor of 10. (As an example, on wet ice, stopping distances at 30 miles per hour can increase from a normal distance of 100 ft to as much as 
800-900 ft.) Reduced visibility: Conditions such as snow, fog, heavy rain, dust, and smoke can result in reduced visibility. The rule for such conditions is to reduce your 
speed so that you can stop within your window of visibility. If such a speed reduction creates a hazard of being rear ended, use your 4-way flashers, stay to the right, and find 
a safe place to exit the highway and park as soon as possible. As a rule of thumb, make sure that you can see at least 8-10 seconds ahead of your vehicle. This gives you the 
opportunity to see hazards, process the information, and react without an emergency lock-up that increases the risk someone rear-ending you. 8 Courtesy: All drivers are 
expected to operate in a safe and courteous manner at all times. This is the key to defensive driving, and it doesn’t cost you anything to be courteous to other traffic. Time 
management: One of the biggest problems that drivers have is time management. This usually results in speeding, discourtesy, and excessive fatigue on the part of the driver. 
Schedule yourself properly and watch your time. Don’t create emergencies through poor time management. Backing: Backing represents less than 10% of our driving but 
represents more than 25% of our accidents. Before backing, get out and look. Be sure that the area is clear of obstacles before you back. Begin your back from as close to the 
dock as you can so that things don’t have a chance to change before you get there. If backing across a highway or busy street, be sure to get someone to stop traffic for you 
before you begin backing. If the shipper/receiver won’t help you, call the safety department for assistance.  

DO NOT BACK ACROSS A HIGHWAY OR STREET AFTER DARK WITHOUT SOMEONE TO STOP TRAFFIC FOR YOU. Inspections: Don’t wait until the truck 
breaks down to find the problem. DOT and the company both require that you do a thorough pre-trip and post-trip inspection on your vehicle. As you do your walk around, 
be sure to take a rag with you and wipe off your reflective striping, reflectors, lights, and mirrors. Emergency breakdowns: If for some reason, you are required to stop on the 
side of the road for emergency reasons, put out your triangles. Be sure that they are far enough behind your truck to warn oncoming motorists. General Rule: One on the 
traffic side of and 4 paces (approximately 3 meters or 10 feet) from the stopped commercial motor vehicle in the direction of approaching traffic; One at 40 paces 
(approximately 30 meters or 100 feet) from the stopped commercial motor vehicle in the center of the traffic lane or shoulder occupied by the commercial motor vehicle and 
in the direction of approaching traffic; and One at 40 paces (approximately 30 meters or 100 feet) from the stopped commercial motor vehicle in the center of the traffic lane 
or shoulder occupied by the commercial motor vehicle and in the direction away from approaching traffic. 9  

GENERAL INFORMATION Roadside Inspections:  

All roadside inspections must be turned into the company as soon as possible. If you or your truck is placed out of service, call your dispatcher immediately. Remember, it is 
your responsibility to inspect your equipment and notify the company of any defects. If you receive a citation for faulty equipment, you are responsible for paying the ticket. 
Fueling: All fueling should be done at designated stops. If no stops are designated, we expect the driver to try to find the least expensive fuel in an area and use that stop. 
Paperwork: All paperwork must be turned in as soon after delivery as possible. Paperwork should include the signed bill of loading, scale tickets, fuel receipts, the completed 
trip report, your logs, any toll tickets, and any other expenses that you need to be reimbursed for. You will not be paid for a load unless all the paperwork is turned in. Check 
Calls: Check calls should be made every day before 10am unless otherwise coordinated with dispatch. In addition, if you are going to be late, or have any other Enroute 
problem, immediately call dispatch. Remember, communication is important. We need to hear from you so that we can tell our customers what to expect. Breakdowns: In the 
event of a breakdown, call the shop immediately. Do not attempt to repair the truck unless it is a minor problem that you feel comfortable repairing. Remember to put out 
your triangles as necessary. 

 


